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Payment Procedures

When assistance is granted by the CLRF, the applicant receives a Funding Agreement that sets forth the contractual obligations of all the parties.  The CLRF’s agreement to provide assistance is contingent on all parties meeting the obligations contained in the Funding Agreement.

To Avoid Problems With Your Invoices

1. Be sure that CLRF has received a copy of the Funding Agreement that has been signed by all parties.
2. Be sure that the terms of the Funding Agreement have been met.
3. Provide proof of payment of any obligations by the applicant, chapter or others.
4. Provide copies of any legal brief or campaign materials completed during the period covered by the invoice prior to or concurrent with submission of invoice.
5. Be sure that the appropriate CLRF professional advisors were given copies of all pertinent materials for approval before use.
For legal cases, contact Maury Baskin, CLRF General Counsel, at 202-344-4823, or mbaskin@venable.com;
For anti-PLA issue advocacy campaigns, contact Dick Shaner, CLRF Public Relations Consultant, 716-842-2266, or dshaner@traverscollins.com.
6. If it is a final invoice, be sure that final copies of all legal or campaign materials were provided to the CLRF; and
7. Process invoices promptly.  Your invoice may be rejected if the supplier or professional invoices being reimbursed are more than 90 days old.

To Process Your Invoice

1. Send invoice to the Construction Legal Rights Foundation, c/o Associated Builders and Contractors, Attn: Lauren Williams, 4250 North Fairfax Drive, 9th Floor, Arlington, VA 22203.
2. Be sure that your invoice shows the exact amount requested as a payment and the intended payee.  The payee must be a professional firm or supplier of funded goods and services.  If an applicant or chapter has paid the entire professional or supplier invoice and attaches proof of same, the payee may be the applicant or chapter.
3. Attach proofs called for in paragraph 3. above and assure supporting documents called for in paragraph 4 have been provided to the Construction Legal Rights Foundation, c/o Associated Builders and Contractors, Attn: Lauren Williams, 4250 North Fairfax Drive, 9th Floor, Arlington, VA 22203.
4. If the invoice is incomplete or there are other questions, CLRF Staff will contact the submitter of the invoice to obtain the necessary information or corrections.  However, this will delay processing of the invoice.

If you have any questions about these procedures, please contact CLRF Staff or the CLRF Chairman.
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