
SITE SHUTDOWN CHECKLIST Contact Number

WORK AREA:

SUPERINTENDENT

PROJECT EXECUTIVE:

ITEM DESCRIPTION
IS THIS ITEM CONSIDERED SAFE / 

SECURE
RESPONSIBILITY INITIAL COMMENTS

WORK AREA INSPECTION ITEMS

1 Relieve any MEP systems that are under pressure for testing.  Refer Bottom of Page for Area Reference

2 Ensure Fire Hydrant is charged Refer Bottom of Page for Area Reference

3
Direct Subcontractors to to remove and loose debris from roof / balconies / areas 

without façade installed and secure in a location not affected by a wind or seismic event
Refer Bottom of Page for Area Reference

4
Inspect Perimeter Railings at the Roof / Balcony areas (any area without the permanent 

railing, or façade installed)
Refer Bottom of Page for Area Reference

5 Inspect floors stockpiles of rubbish and remove. Identify and remove any other 'fire risk' Refer Bottom of Page for Area Reference

6 Photos may be taken of Every Floor, documenting status of work, and stored materials. Refer Bottom of Page for Area Reference

7 Ensure all Lunch Areas are cleaned, with Rubbish Removed Refer Bottom of Page for Area Reference

8 Check Penetrations are correctly covered and labelled Refer Bottom of Page for Area Reference

9 Check that Emergency Egress Signage is in place, and visible Refer Bottom of Page for Area Reference

10
Check that Emergency Egress paths are clear of materials, identified, and have 

temporary lighting
Refer Bottom of Page for Area Reference

11
Check that all Flamable Items Fuel, Gas, Oxy is secured and stored correctly oe 

removed from site
Refer Bottom of Page for Area Reference

PRECINCT OPERATIONS - UTILITIES

12
Field Team to undertake Discussion with electrical subcontractor regarding any other 

'make safe' electrical actions

13 Confirm Temporary Emergency Lighting Operational

14 Inspect Site Perimeter to ensure compliance with Storm Water Pollution Prevention Plan

15 Once Temporary Bathrooms have been cleaned, temporary water to be disabled.

16
Confirm with fire protection sub that the fire standline is operational, and verify the fire 

pump room keys are accessible.
17 Fire Alarm Operational

PRECINCT OPERATIONS - SITE SECURITY

18 Inspect Site Perimeter to ensure fencing is secured, without gaps

19
Purchase New Locks for Site Gates, and Turnstyles and Secure all access points. Chain 

up turnstyles, if applicable.

20

21 Verify that Site Security (Mgt and Site Team) have Company Contacts

22
Increase Site Security resource for 2 days following suspension. Increase day shift 

security to align with 2nd and 3rd shifts.

CRANES AND OTHER SUSPENDED EQUIPMENT

1 Inspect Tower Crane Enclosures N/A

2 Ensure Cranes in Weathervane and DeEnergize Control Board N/A

3 Tower Crane Coordinator to Inspect and Confirm Cranes 'safe / secure' N/A

4

Man and Material Hoists to be brought to Ground, and Gates Chained (no different to 

any other day). Power to board to remain for any demobilzation activites the following 

week.
N/A

5
All swing stages to be lowered to the ground and secured. Power to stages reviewed 

with electrical contractor for disconnection N/A

N/A

N/A

OTHER

1 Ensure all Planned Deliveries are Cancelled

1 Arrange Site Security Day Shift (increased), and Night Shift to Continue

1 Plan for Subcontractors to Collect Plant / Equipment / Tools 

WORK AREA RESPONSIBILITY


